
THE MASTER’S COLLEGE � APPLICATION FOR STUDENT EMPLOYMENT

For which semester are you currently registered? Grade Level? (Fr, So, Jr, Sr, Gr)

For how many units are you registered? ________

What is your Educational Objective?
 � The Master’s Institute     � Bachelor's Degree    � Teaching Credential      Anticipated graduation date: ____/____

If a job requires driving, do you have a valid driver's license and can you provide proof of auto insurance coverage?
 � Yes    � No If yes, please indicate the issuing state and driver's license number: _________________________________________
Note: A record of infractions may result in denial of employment or once employed may affect your employment status, including possible termination of employment.

Have you ever been convicted of a felony or any crime related to dishonesty, violent acts (murder, assault or etc.), forgery, or theft, or are you out on
bail or on your own recognizance pending trial for any crime related to dishonesty or violence?
 �  Yes   � No If yes, please explain:

Last Name            First Name Middle Name

Current / Temporary Address (Valid until ___/___/___ )

Social Security Number

Former / Other Last Name

Permanent Address

City

City

Application Instructions:

EDUCATION

1.  Please print in blue ink or type.
2. Complete all sections.  Incomplete applications

may be ignored.
3.  Questions?  Call the Office of Student Employment

at (661) 259-3540, ext. 3716.

For Office Use Only

What is your intended major and/or emphasis?

List any courses which you have taken that might be relevant to the position(s) for which you are applying:

GENERAL INFORMATION

Would you be able to perform all of the essential functions of the position(s) applied for?
 � Yes    � No If not, please explain:

Please indicate the periods in which you would like to work:           Are there any dates during that period that you cannot work?
 � Fall Semester    � Spring Semester    � Summer

Application For Student Employment

WORK INTERESTS

Position interests (State specific position or type of position.): _______________________________________________________________________________

What are your long-range career goals? ___________________________________________________________________________________________________

_____________________________________________________________________________________________________________________________________

What kind of work are you interested in performing? (i.e. clerical, accounting, teacher assistant, etc.) ______________________________________________

_____________________________________________________________________________________________________________________________________

If offered employment, will you be able to provide proof that you have the legal right to work in the United States?  � Yes     � No

Permanent Phone Number
( )
Country (if not U.S.A.)

Current Phone Number
( )
Country (If not U.S.A.)

Preferred First Name (If different from above)

State

State

Zip Code

Zip Code



THE MASTER’S COLLEGE � APPLICATION FOR STUDENT EMPLOYMENT

Maintenance
____ Automotive
____ Carpentry
____ Construction
____ Electrical
____ Groundskeeping
____ Housekeeping / Janitorial
____ Painting
____ Plumbing

Athletics
____ Athletic training
____ Scorekeeper
____ Statistician

Have you ever worked for The Master’s College?  � Yes     � No     If yes, please list your most recent position and department:

Position:  __________________________________________ Department: ___________________________________________________

Dates of Employment:_______________________________ Was this a Work Study position?    � Yes     � No

WORK EXPERIENCE

Please place an H, M, or L  next to each area in which you have experience according to the following scale:
H = Much experience and high degree of competency;  M = Some experience and average competency;  L = Minimal experience and low competency
If you do not have any experience, leave it blank.

Clerical & Professional
____ Accounting
____ Sales / Customer Service
____ Data entry
____ Desktop publishing / Graphics
____ Filing
____ Library circulation
____ Organizational skills
____ Purchasing
____ Teacher’s aide
____ Telemarketing
____ Typing, specify wpm:_________
____ Writing / Editing
____ Ten-Key Adding Machine

specify: � By Sight  � By Touch

Technical
____ Audio-visual
____ Computer hardware / Cabling
____ Computer software, specify

programs: ______________________
_______________________________

____ Photography
____ Videography

Other
____ Child-care / Baby-sitting
____ Commercial driver’s license
____ Food service
____ Foreign language, specify: ____________

________________________________
____ Security officer / Campus safety
____ Tutoring
____ Sign Language

Other Previous Work Experience:

Previous Master's College Work Experience:

DATES OF EMPLOYMENT, WAGE
RATES, AND HOURS WORKED

OCCUPATION, DESCRIPTIONS OF DUTIES
PERFORMED, AND NUMBER OF PEOPLE SUPERVISED

ORGANIZATION, ADDRESS, AND YOUR REASON
FOR LEAVING THIS EMPLOYER

SKILL LEVELS

From _________/_________
     MO    YR

To _________/_________
     MO    YR

Pay Rate $ ________/Hour

Hours Per Week ________________

Your Title: _________________________________________

Your Duties: ________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

Number of People Supervised: ________________________

Organization: _________________________________

Address: ______________________________________

City/State: ____________________________________

Phone Number: ________________________________

Supervisor: ____________________________________

Reason For Leaving: ___________________________

From _________/_________
     MO    YR

To _________/_________
     MO    YR

Pay Rate $ ________/Hour

Hours Per Week ________________

Your Title: _________________________________________

Your Duties: ________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

Number of People Supervised: ________________________

Organization: _________________________________

Address: ______________________________________

City/State: ____________________________________

Phone Number: ________________________________

Supervisor: ____________________________________

Reason For Leaving: ___________________________



THE MASTER’S COLLEGE � APPLICATION FOR STUDENT EMPLOYMENT

Return this completed application to:
Office of Student Employment, Box #25

The Master’s College
21726 Placerita Canyon Road
Santa Clarita, CA 91321-1200

•  I certify that answers given herein are true and complete to the best of my knowledge and are subject to verification.

•  I authorize educational institutions, previous employers and other organizations named in this application to provide The Master's College
with any information that may be required to arrive at an employment decision.  I release The Master's College, its employees, officers and
designees, from any and all liability resulting from any employment decision which The Master's College bases upon such information.  I
understand that a "Status and Record" report inquiry from the DMV may also be made if I am considered for a position which requires
driving.

•  I understand that my application for employment will not be considered if it is deemed to be significantly incomplete.

•  I hereby understand and acknowledge that, unless otherwise defined by law, any employment relationship with this organization is of an
"AT WILL" nature, which means that the Employee may resign at any time and the Employer may discharge Employee, make any other
employment alteration, including promotion, demotion, transfer, working assignment, working condition, compensation or any other
employment decision, regardless of scope and/or nature, at any time with or without cause, with or without notice.

•  I understand and agree that any material misrepresentation or any material omission of fact in my application may be justification for denial
of employment or for termination from employment.  I authorize The Master's College to investigate my entire work history and verify all
data given in my application, related papers, or oral interviews to be true and complete.

•  I have read and agree with the school's doctrinal statement and embrace it as a practical guide for Christian living.  If hired, I agree to
conform to all current and future rules and regulations of The Master's College.

APPLICANT'S STATEMENT

SIGNATURE

My signature below certifies that:
•  I commit to the provisions of the Applicant's Statement; and
•  All information on this application is true and correct to the best of my knowledge.

Signature: ___________________________________________________ Date: _______ / ________ / ________



THE MASTER’S COLLEGE � APPLICATION FOR STUDENT EMPLOYMENT

NOTIFICATION TO APPLICANTS CONCERNING THE AMERICANS WITH DISABILITIES ACT (ADA)

Some applicants are not aware that The Master’s College and Seminary interviewers cannot ask them whether they have disabilities that are
protected under the Americans with Disabilities Act (the ADA) or if they may require reasonable accommodations for such disabilities.
Applicants may also not realize they should give advance notice of the need for accommodations in the employment process (such as when taking
tests or being interviewed).  In order to prevent any misunderstanding or embarrassments The Master’s College and Seminary wishes to advise you
of the following:

If you have a protected disability (as defined by the ADA), our organization is required to provide you with reasonable accommodation
for these purposes:

a.  To ensure you can apply for employment; and
b.  To enable a qualified individual with a disability to perform essential job functions.

In the employment process, reasonable accommodation is any modification or adjustment to the employment process that makes it possible for
you to apply for employment.  In job performance, reasonable accommodation is any modification or adjustment to the job, the work environment,
or the way things are usually done that makes it possible for a qualified person with a disability to perform the essential functions of the job.

If you believe such an accommodation is needed, please tell your interviewer, and indicate the type of accommodation you feel would be
effective.  For certain types of accommodations to permit you to apply for employment (such as providing a reader or interpreter), we will need
reasonable advance notice.

By law, we are not permitted to ask you if you need accommodation or have a protected disability.

Questions regarding these issues should be directed to:

Human Resources Department
The Master's College

21726 Placerita Canyon Road
Santa Clarita, CA   91321-1200

805/259-3540  ext. 478


