THE MASTER’S COLLEGE
Application for the Distance Education Extension Program

The Master’s College, a Christian liberal arts college, exists to advance the Kingdom
of the Lord Jesus Christ by equipping men and women for excellence in service
to Him in strategic fields of ministry and vocation worldwide. This is accomplished
through unreserved commitment to worshiping God, submitting to the authority of
the Scriptures, nurturing personal holiness, serving the local church and penetrating
the world with the Truth. The Master’s College offers to Christian college students an
opportunity for higher education in accord with biblical truth. Such an education is
intended to stimulate students to think about the great issues of life such as purpose,
morality and values as revealed to man through the inspired Scriptures, through
the natural creation, through human history and ultimately in the Son of God, our
Lord Jesus Christ. The Master’s College provides a distance education environment
combined with local church accountability and a dedicated faculty who exemplify a
mature Christian pattern of life.

ADMISSIONS REQUIREMENTS

DISTANCE EDUCATION OFFICE
21726 Placerita Canyon Road
Santa Clarita, CA 91321
877.302.DEEP
fax 661.362.2716
email tmcDEEP@masters.edu
www.masters.edu

In order to be admitted to TMC DEEP, an applicant must be enrolled in the equivalent
of the eleventh grade of high school. He/She must be able to give a clear testimony
of the basis of his/her salvation and hope of eternal life. In addition, he/she must be
in general agreement with the doctrinal position of the College. Individuals desiring to
obtain college-level credit for DEEP courses must also submit transcripts and/or test
score information demonstrating adequate academic preparation and capability to be
successful in college-level courses. All students must have a pastoral reference, and
for-credit students must find a church representative to proctor their examinations
The Master’s College does not unlawfully discriminate on the basis of race, color,
national origin, age, sex, disability, or prior military service in the administration of its
educational policies, admission, financial assistance, employment, or other educational
programs.

APPLICATION PROCESS
1.

Complete and submit the DEEP APPLICATION FORM: The application provides
the College with necessary information about a prospective student along
with a brief history of the individual’s academic achievement. The completed
application along with the $15 application fee should be mailed to The Master’s
College DEEP office.
Applications may also be e-mailed to: tmcDEEP@masters.edu.

2.

Forward the PASTORAL RECOMMENDATION FORM to the pastor in the church
you attend regularly. The completed recommendation form should be mailed
directly to The Master’s College DEEP office.

3.

If taking courses for credit, students must fill out the applicable top portion
and forward the PROCTORING PROCESS AND PROCEDURE FORM to a church
leader or staff person. The completed top-portion of this form should be
mailed to the DEEP Office.

4.

If taking courses for credit non-native English speakers must submit a copy
of the TOEFL Exam score: The TOEFL exam (Test of English as a Foreign
Language) is required for international students whose first language is not
English.

5.

If DEEP courses are being taken for academic credit: Request an official
transcript from the high school and/or college most recently attended to
be mailed directly to The Master’s College DEEP office. In the case of home
school students, a certification of academic progress must be provided (e.g.,
transcripts from the affiliated organizing school, standardized test score
report, etc.).

COST

Tuition Cost

AUDIT ONLY

COLLEGE CREDIT

$35 per unit

$250 per unit

NOTE: Cost of books and other materials are not included in tuition price.

REFERENCE FORMS AND TESTIMONY
Along with this application, you must also turn in the completed Pastoral Reference Form, along with your testimony, including
the scriptural basis for your salvation and hope of eternal life. Reference Forms from relatives are not acceptable; regardless of
circumstance. If taking courses for credit, you must also complete the Proctoring Process and Procedure Form.

CHURCH INFORMATION

(Where you currently attend)

Church Name ______________________________________________________________________________________________________
Address

___________________________________________________________________________________________________________

City, State, Zip __________________________________________________________ Phone (_________) __________________________
Pastor

_____________________________________________________________________________________________________________

How long have you attended, and in what ways are you involved in your church?
____________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________

PARENT INFORMATION

(if under the age of 18)

Father’s Name ____________________________________________

Mother’s Name __________________________________________

Address _____________________________________________________________________________________________________________
City, State, Zip __________________________________________________________ Phone (_________) __________________________
Email Address _______________________________________________________________________________________________________

STATEMENT OF FAITH - Please read the TMC Doctrinal Statement (available at www.masters.edu/doctrine).
I am in general agreement with the TMC Doctrinal Statement and I agree to willingly submit to biblical instruction in keeping with that
statement.

___________ Initial here

STANDARDS OF CONDUCT - Please read before signing.
If admitted to TMC DEEP, I hereby agree to:
•
Seek earnestly the will of God for my life, to conform sincerely to the standards of conduct of the college, to assist the school
in maintaining the spirit and letter of its guidelines for its students, and to cultivate in my own attitude and behavior a godly
example.
•
Regularly attend a Bible-teaching, evangelical church.
•
Abstain from anything specifically prohibited by the Bible, such as sexual immorality.
•
Exercise discernment regarding use of tobacco, alcoholic beverages, radio, television, internet, and the printed page including
a total avoidance of pornographic programming, films, and literature.
•
Abstain from the use of illegal drugs and the misuse of prescription drugs.
•
Not plagiarize or cheat in any way on any academic assignments or requirements.
•
Treat all others in the college community with respect. I will readily participate in class threaded discussions, but I agree not
to disrupt instruction or make it difficult for instructors to lead classes.
•
Fulfill my financial commitment to the college as agreed to during the registration process.
Signature of Applicant:____________________________________________________________ Date:_____________________________
Signature of Parent (If applicant is under 18):____________________________________________ Date:_____________________________

REMINDER
As described in the application above, in addition to this application form, the following items are also required:
•
Your testimony, including the scriptural basis for your salvation and hope of eternal life.
•
Your $15 application fee.
•
The completed Pastoral Reference Form.
•
A transcript from the school you most recently attended (if you plan to take TMC DEEP courses for credit).
•
The Completed Proctoring procedure and process Form if taking courses for credit.

THE MASTER’S COLLEGE

DISTANCE EDUCATION EXTENSION PROGRAM

Pastoral Reference Form		
TO THE APPLICANT:

Complete the top portion and give this form to a person who knows you well and can provide this particular reference. Do not
give this form to a relative. Please provide your reference with a stamped envelope to:
The Master’s College DEEP Office Box #33, 21726 Placerita Canyon Road, Santa Clarita, CA, 91321.

NAME

LAST

FIRST

HOME ADDRESS

PHONE NUMBER

CITY/STATE/ZIP

EMAIL ADDRESS

The Family Educational Rights and Privacy Act of 1974 provides for a matriculated student to have access to this reference form unless a waiver to
that effect has been signed. If you wish to waive your right of access to this reference, sign your name in the space provided. If you do not sign,
you will be permitted to inspect this reference only if you enroll at The Master’s College.
In the event I become a student at The Master’s College, I hereby waive my right of access to this letter of reference.
Signature of Applicant: ____________________________________________________________________Date:_________________________________

THIS SECTION FOR REFERENCE ONLY:
To the Reference: The candidate named above is applying for admission to The Master’s College Distance Education Extension
Program. The Admissions Committee finds candid, thorough evaluations invaluable in the decision-making process. Please feel free
to include any information on the candidate that you feel is pertinent, and remember that your prompt appraisal will help to assure
full consideration. Please complete this form and return to the address highlighted above with any additional comments attached.
How long have you known the applicant and in what capacity?_____________________________________________________________
Are you related to applicant?

o Yes o No

As best as you can determine, does the applicant know Christ as personal Lord and Savior?
Is the applicant a member of the church where you minister?
Has the applicant been consistent in attendance?

o Yes o No

o Yes o No

o Yes o No

Are the applicant’s activities and lifestyle distinctly Christ honoring?

o Yes o No

To your knowledge, has the applicant ever been divorced or separated?

o Yes o No

To your knowledge, has the applicant ever been convicted of a legal offense or in a penal institution?

o Yes o No

What is your sense of the applicant’s ability to be successful taking college-level courses in a DVD/online distance education
format?
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
Please describe the applicant’s spiritual maturity as well as his/her frequency of attendance and level of ministry involvement in the
local church.
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________

THE MASTER’S COLLEGE
Proctoring Process and Procedure Form		

DISTANCE EDUCATION EXTENSION PROGRAM

TO THE APPLICANT:

Complete the student information below and give this form to a church representative who can proctor your examinations for the
college-credit DEEP courses you desire to take. You may find a qualified leader, employee, or staff person in your local church (who is
not related to you) to fulfill this responsibility. Please provide your proctor with a stamped envelope to:
The Master’s College DEEP Office Box #33, 21726 Placerita Canyon Road, Santa Clarita, CA, 91321.
NAME

LAST

FIRST

HOME ADDRESS

PHONE NUMBER

CITY/STATE/ZIP

EMAIL ADDRESS

TERM OF INTENDED ENROLLMENT

COURSE(S)

THIS SECTION FOR PROCTOR ONLY:
To the Proctor: The candidate named above is applying for admission to The Master’s College Distance Education Program as a forcredit student. Thank you for agreeing to proctor a course for the TMC Distance Education Extension Program. In doing so, you have
become an important link in the training of God’s people.
This introductory procedure page is designed to inform you of your responsibilities as a proctor and verify your agreement to these
responsibilities.
1. COMPLETE PROCTOR FORM
Please complete the form on the back of this page and mail to the TMC DEEP Office.
2. Assisting in the Delivery of Exams
During the 10-week semester, the student will be required to take 2-4 examinations under the administration of a proctor. It is
the student’s responsibility to schedule exams with his or her proctor before the given day and time that the exam closes on the
course home page. We recommend that most students schedule all three exams with their proctor at the beginning of the semester,
but the exams may be taken well in advance of the due date if the student has received permission from the DEEP administrative
office.
The student must be in your eyesight during the entire exam procedure. We highly encourage you to use a church computer
(with a reliable internet connection) for the exam’s delivery. When the student comes in, they will know where the test is accessible
on the internet. Once they have accessed the test page, you will need to enter a password, always kept hidden from the student.
All exam passwords will be sent to you at the beginning of a session so the student can schedule exams directly with you. You can
specify whether you would like them to be mailed, emailed, or given over the phone. When you receive the passwords, keep them
in a safe place where you can access them to administer an exam, keeping in mind that the DEEP staff will not always be available
to give you the passwords in a last-minute situation. If you lose a password, contact us before the scheduled exam time and we
will give you a new copy. If you believe the student has gained access to the password, we will change it and inform you of the new
password.
Once the password has been entered, the browser will enter a “secure test window” and the exam will begin. You are required to
maintain loose visual contact with the student during this time, watching to make sure the student is not browsing to other windows
or using textbooks, notebooks or notes of any kind (though notes and textbooks are permitted when the website indicates that the
exam is open-book). Once the student is done, please check to make sure the test has been submitted, and that all windows on
the computer are closed.
3. Informing The Master’s College of Separation between Church and Student
Students at The Master’s College are only allowed to participate in classes in fellowship with their church. We hope and pray
that no serious break will occur between a student and their church, but should any serious break occur, such as the last steps of
church discipline, or the student voluntarily leaving the church, please do not assume that the student will contact us. Contact us
yourself, and please be prepared to give a brief but complete summary of the break between student and church. If the student
still wants to take the tests and complete the course, this is up to the discretion of the church, but the church and the student must
be reconciled before the student receives his or her final grade.
4. Finding a Replacement Proctor
If, at any time during the semester, you find yourself unable to fulfill these duties as a proctor, it is your responsibility to find a
replacement, and inform both the student and The Master’s College of the change, and how long it will be in effect. If you are unable
to give the exam passwords to the replacement proctor, be sure that the DEEP staff receives their contact information.
The Master’s College will be responsible for maintaining the website on which the student takes exams and submits assignments,
for grading these assignments, and for communicating with the student should any dispute about a grade occur.

